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Fax No.
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19725329272

Total number of pages excluding this cover page: 2

If you do not receive all the pages, please call
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PLEASE TAKE NOTICE: This transmission is a privileged and confidential communication by an attomey to an

intended recipient.

Any dissemination of this communication is strictly prohibited. If you have received this

document and are not the intended recipient, please notify us immediately by telephone, collect if necessary, for
instructions to facilitate the return of this communication. Thank you for your anticipated cooperation.
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Overview

iManage Share Layout

iManage Share

Owner Folder Access

Falder View
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Documents You Own

.  Craata # now folder {sub foider)
. : Share the foidar and contents with othars. . Hﬂi} the dodument as Dol In uses,
» . S Vet - Addd oy update a document version
. s Downiozd the dogument.
L ]
Turn off rotifications for foider activitios, L T '3 L Add g comment for the doousment
Vo | . wisal "pmment g the dogument, vou can seledt
. ¢ OtEin a shareabls link o the folder and =
oot option o updale or delete the commant.
. - Create an upioad requast for the . Add of delele document tags.
foider. | E o
; . i Chiain a shareable ink 10 the dosumant.
. I Hename the foldar, _ . .
. FRepams ha documant
. Gopy the foldar. - )
~ORY . : Copy tha documant,
. & the folder from s current looation. . .
3 . - Move the docurnent from s curant
. {: Mark this folder as @ favorlie.
. = Visw folder activity, . Create a dooument shorous.
. - Dalete cortant rom tdanage Share, . Rark s document & a favorits,

moving o the Ownaer's Trash folder

Co-Owner, Collaborator, and Guest Folder Access - Dalate the document from iMansge

Co-Crmars have similar acosss privileges of an Owner axeept Shars, moving it fo the Ownars Trash foidor
e Hename and Bove oplions, i the Go-Owner rashes g fils

oy the Cwnar can resiore i

Vigee the document indey detsils.

indicates the folder where the document s located,
Hcking the hypartink nexd to this icon takes vou o the
originating ioider,

Collaboratom have similar sooess pbdleges of & Co-Owner
sxcemt the View Activily and Movs to Trash opiions

Guests can Share, Downlosd, &mbsm'aba;mmubﬁm‘smi
Share Link, Copy, and Add o Favorifes,

é Note: Guests can only Share if the optfan for Aﬁow athers
il to re share thas folder is seiested o .

Documents Shared with You

Yeou arg efther a Co-Chwnar, Collaborator, or Guest for
docurnants shared with you.

Document View in iManage Share e Cn-Urwners can use all the ootions avallable undsr
Documents You Chan

o Collaborators can use ail the options avallabie for a
Co-Ohener, except the Move and Move o Trash options.

o Cussis gan only vse the Sopy, Creals Shortout, Add to
Favorites, and Share Link.

hased on ﬂ“e leved of access you have o the documeant.




